
Online Course Registration  
Step 1: Selection of the correct number of classes:   

CMS has a 6-period day.  The 4 Core classes – Math, Language Arts, Social Studies and Science will automatically be 

programed into your schedule.  You must fill two (2) elective slots in your schedule for both fall and spring semesters.  

Use the chart below as a reference in choosing the correct number of classes.   Please note that some students (those 

that are significantly below grade level) may have additional Math or Language Arts classes if they are determined to 

need additional academic support.  These academic supports will take the place of one of the elective slots throughout 

the year.   

Fall Semester Spring Semester 

Elective Slot 1: Elective Slot 1: 

Elective Slot 2: Elective Slot 2: 

Alternate 1: Alternate 2: 

 

There are 4 slots in the grid above.  Each slot must be filled with a class. Year-long classes will occupy the same slot in 

both fall and spring semesters.  Year-long classes are: Band, Orchestra and Spanish – refer to the course selection guide.  

All other classes are single semester classes. The course selection guide has descriptions of all our elective courses. 

Please note that there are 3 possible scenarios: 

 2 Year-long classes – you will choose 2 classes in the portal  

 1 Year-long and 2 semester classes –  you will choose 3 classes in the portal 

 4 Semester classes – you will choose 4 classes in the portal 

 Write in your choices above to serve as a reference when you are logged into the portal and choosing your 

courses.  Plan on two alternate classes you would be okay with if your first choices are not available. 

Step 2: Visit the student portal for Infinite Campus: https://campus.jeffco.k12.co.us/campus/portal/Jeffco_IC.jsp 

Step 3: Enter your username (your student ID number) and your password.  The student ID and password are the same 

as the one that you use at your school to log onto a computer or Chromebook. 

 

https://campus.jeffco.k12.co.us/campus/portal/Jeffco_IC.jsp


 

Step 4: Once you are logged in, from the main page, select “Course Registration” from the menu on the left.  

 

 

Step 5: Click on “Course Search” in the middle of the screen. 

 

 

Step 6: Click “Go” 

  



Step 7: A menu will appear with all the available elective choices.  You can use the scroll bar on the right to scroll 

through the list. 

 

Note: When selecting courses, please choose courses that are available for your grade level from the course selection 

guide.  Some courses cannot be taken by students depending on their grade level.  If you select a course that you cannot 

take, it will be deleted and not placed in your schedule.  This could prevent you from getting a course that you really 

want.  Also keep in mind that some courses have prerequisites, and these must be taken before enrolling in a course; 

again, please see the course selection guide to determine what classes have prereqs.    

Step 8: Referring back to step 1, click on one of the classes you want. A description of the class and 2 boxes will appear 

below.  Click “Request this Course” to pick the class.    

 

Step 9:  Repeat steps 4 to 7 for each class you need to choose.  Again, you will repeat this process either 2, 3 or 4 times 

depending on the number of classes you need to fill your electives slots. 

    

You will see the classes you have selected stack under “Requested Courses”.  In the example above, the student has 

selected 3 classes, 1 year-long and 2 semester courses, filling the four elective slots. 



Step 10: Pick your alternates – please use the same process from steps 4 -7 to pick two (2) alternate classes, except use 

the “Request as Alternate” button.  

 

Step 11:  Once you have completed your course selection work, click “Sign Out” in the upper right corner. 

 

 


